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O PreBOOT CAMP

v" Microsoft Office 365

v Learning Tools

<\/}> DET Email and login information

INSTRUCTIONS AND ACTIVITY

What is my school email address? firstname.lasthame@education.nsw.gov.au

EXAMPLE: sally.harris@education.nsw.edu.au

Connecting to DETNSW Wi-Fi This is for your school Wi-Fi connection

What is my username? )
firstname.lastname@detnsw

Your username can have a number | firsthame.lasthame5@detnsw

EXAMPLE: sally.harris@detnsw or sally.harrisl2@detnsw

Your log in on the internet o Please note that when just on the
internet you do not need @detnsw

What is my username? firstname.lasthname

EXAMPLE: sally.harris

NOW ENTER YOUR DETAILS

DET Emaiil

DETNSW Wi-fi Login

Internet login



mailto:firstname.lastname@education.nsw.gov.au
mailto:sally.harris@education.nsw.edu.au

<\AP Sentral

ACTIVITY: Using the OHS school portal

browser bar

1. Type the following into the

ogin

http://web2.orangeh.schools.nsw.edu.au/portal/I

favourite

2. Make this webpage a

We will add this later.

Information on page 6 of the BYODD Guide.

3. Login to Sentral

’ SENTRAL EDUCATION

What is my username?

firstname.lastname e.q. sally.harris

Please note that when

accessing Sentral you do not need @detnsw

<

) )
) Dashboard

My Timetable
Q Resources
e Attendance

3 Reporting q
&

o Assessments

School Records

O wy Profile School Applications

Daily Notices

Can the following students see Mr Harrison in the Maths Staffroom at recess R

) Bulletinsv () Daily Notices () Teacher Messages ) Classesv &) Homework
oday's Timetable
= BS
o DoE Student Portal
- Roll Call RC (RCTE)
= ROOM 119 WITH L PAINE
Technology
Industrial Arts Yr7
(TTMT4)
All Schools Triathlon ROOM TG WITH D
- " P BOUNDY
EY MR T. HARRISON ON TUESDAY, 6 FEERUARY 2018 AT §:30AM
Technology Home
Registration tickets are due today at the Maths Staffroom, if you are having trouble see Mr Harrison for help 5 Economics Yr7

(TTIF4)
RCOM T1 WITH M HOPE.



http://web2.orangeh.schools.nsw.edu.au/portal/login
http://web2.orangeh.schools.nsw.edu.au/portal/login
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+ ACTIVITY: Tick the box when you have completed the following

Can you find your timetable?

What lesson do you have period 4 Friday Week A?

What day do you have double Sport?

On the Daily Notices what was the answer to the Joke of the Day?

How many weeks, including this one, are there until the end of Term 47

What other useful information can you
find on Sentral?

Laptop Maintenance

ACTIVITY: Shutdown and Reboot

™ -

How do you shut down your  Skeep

Computel") 5 Fek Shus down
) tenne Restant

=

»

A o
) Powys

I atappn

This is most important before recess, lunch and before you go home each day. This
will save battery and ensure your laptop should not overheat in your bag.

WINDOWS 10

To do this, first open the Start Menu by clicking the Start button in the bottom left
corner of the screen. Three options appear [1 choose Restart to restart your device,
Shut down to shutit down.
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DoE Student Portal

ACTIVITIES: Exploring the Department of Education (DoE) student portal

Explore the features of the student portal. What can you do from the student portal?

Open Sentral and click on this link > ® DoE Student Portal

NSW | Education

The $20 million Before
and After School Care
Fund is open.

ACTIVITY: Logging in to the student portal

1. Click on the login button on the right hand side of the page

2. Select student from the drop down list

Department sites «

.Iu Our services Pa Student

I_Oin v

Staff

Extranet

3. Enter your username and
password on the screen
shown below.

Username:
Don’t forget a number if you
have it!

firstname.lasthname
e.g. sally.harris




ACTIVITY: Using the Favourite Bar

Make this website a favourite

Follow the step by step instructions:

1. Select the star on the right hand side

2. Click add to favourites
of the internet page as shown below

O ) getpocket.com b4 = @0 e
he favorites bar by selecting ¥, or by ir

W

2 G

h... | M 5 Cool ... ‘ I3 Gear fo...‘ ’ # '3;7*
. it & d A .
Al : Wi —
OCKel v i Add to favorites ¥
Name E
View Fro | Add to Pocket Favorites Feeds History
Create in H BII"Ig

Favonites Bar

preschool math

3. Name your favourite tabs appropriately — with names that make sense to you!

Add a Favourite

K Add a Favourite

\ Add this webpage as a favounite. To access your favourites, visit the
Favourites Centre.
Name: |
Createin: i Favourites ~ | New folder
Add Cancel

Find 3 useful websites for use at school and add them to favourites.

EXAMPLES: www.gmail.com

http://www.orange-h.schools.nsw.edu.au/

Don’t forget to add Sentral to your favourites!



http://www.gmail.com/
http://www.orange-h.schools.nsw.edu.au/
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Student Agreement

1. Read the conditions of use and select “Agree” (Read through as a class)

student portal

Conditions of Use
Your use of email and the Department's online systems may be monitored

You are not permitted to use these services to kﬂD\'e!ﬁgl)f search for. link to, access or send anylhmg that is offensive
obscene, pornographic, threatening, intimidating, abusive or defamatory.

Be aware that your email is kept and the websites you visit are recorded. The emails and website records are official
documents. These may be used in investigations, court proceedings or for other legal reasons. For example if
someone claims a student has misbehaved onling, these records may be checked

If you go bevond this point it will mean you agree with these conditions. By agreeing you accept to follow school and
departmental policies for online behaviour.
Privacy: NSW DEC monitors use of emails and online services to ensure compliance with online policy. More

nlin: nication i I for School N

Disagree Agree

A NSW Department of Education Conditions of use
NSW | Equcation

ACTIVITY: Personalising the portal

Exploring the student portal

1. Find the Personalise button and change their colour scheme.

2. Find the Learning Tab and work out how to move it from its current location so it sits
at the top of the page like below.

What re some other features of the Student
Portal that may be useful? o

student e =3

Change password

= —— Personalise Add link list Email:Checking
Learning | ?] [_]

ABC Learn Online System message:
Adobe DEC software download

oogle Apps cicalion] ITD Maintenance - February 2017
O S e ) Essential ITD Maintenance will proceed on Friday 17th February Spm to Sunday 19th February 8pm
- The outage w Schoois and Corporate

ARy guestions of concerns please

More...

Waek A | week B
Gox ‘3'“ Search Time Mon Tue Wed Thu Fri Sat Sun
enghsh e rofl rc roll ca E
heas 102 call coost coos
Tale Search @
science sport El
,g. o Uwary ahes g4 fva gmy S @
technotagy || mathematic " Q
[ -3 otiis &
ome d




g —ran — g T—

Sheta: [ SPORT [iCommens) SPEL EEE=.

| N g || Mo Sorem | M Mg

— |
7 et 3 - E “ Ll ] | =
il Nl il ] Ml (e | """'!""""”'l'“’"i"‘— e gz|

Tale4students Click ‘Personalise’ to choose a
has a large range colour for your page or create a You can change your
of educational random multicolour theme. password or setup a secret
resources of ~ | question and answer, enabling
interest. Add alink (step 1) you to reset your password if
Use keywords or Click to create a you can't login.
search terms to link list portlet.
Search Google or
o9 student portal
Tale4students
here.
Click here to access
Search for your DET email.
resources in your [ B
school library. A IO i NN DS M B \ Use Week A & Week
# v w|v|e|s]s LA R W SVt M) )
P oo h ER| il s i e I=Tr"" 3 Bto enter a fort-
b - B . e b nightly timetable.

Enter your timetable

Click ‘Add an event’

information e.g.

to enter reminders,

j time, subject, room.

exams, assessment

tasks or special days.

oA Al

Here are some sites

that may interest
you. To re-order, roll js=

| | overlinks and click [essace
the arrows. Click

S oy pomm | Wy mage

View the latest
school newsletter.®

¥

If you are a blogED
member, you can view

More... to see all

links. S L e iy ot e 1

your blogs, posts and

GO 15 2agED T mOF DOgR 0€ e

Add a link (Step 2)

Enter a URL and a display
name and click OK. You
can add any number of
links.

\-"\

comments. Click a link
to view a particular

blog or post or click

N Dparwmet of £ Sucmce & Tmarwng Condits GO tO blOgED tO ViEW

your dashboard.




School Emails

ACTIVITY: Using the student email features

1. My email address is

Remember you wrote it down on an earlier page

student portal on WY

Change password

Search

2. Send an email to your classroom teacher, with a picture of your favourite animal or
sport as an attachment.

How to save an image using the web browser

o Open Internet Explorer or Edge or another tab.
o Search for your favourite animal or sport.
o Right-click on the image you want to save.
o Right Click on the image and choose SAVE PICTURE AS
(Save the picture on the desktop to make it easy to find)
Find an image Save an image
GO gle zebra ib‘.p '- B ThaPC » Protwes .-x
Al Images Videos Shopping News More S i i o
I3 O 3 S e e I
e ¥ 7. 8 ', \ '*h?-;: - :::“

File name: | Crclet

Seventype PG ("png)

- o
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%} OneNote
ACTIVITY: Using OneNote Classroom

If OneNote Icon is not on your desktop. ]
rri Ouick Motes

1 | ]

. e

1. Click on the Magnifying glass and Type: OneNote

2. Click on OneNote2016

Raise your M

if you do not have OneNote2016

Signing into OneNote

Class Notebook

View

1. Find the Sign In in the top right corner of the screen and click once

Notebooks

0 You don't have any open notebooks.
N 3N existing one.

dd one or go to File > Open to op

Click here to
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2. Type in your school emaill

What is my school email address? firstname.lasthname@education.nsw.gov.au

Sign in

Type the email address or phone number of the account
you would like to use with OneNote.

Type your email address or phone number

Next

3. Choose Work or School Account

] Office 365

It looks like craig.edwards21@det.nsw.edu.au is used with
more than one account. Which account do you want to use?

Back

Tired of seeing thes?

B® Microsoft

4. Type in your Username and Password

What is my username? firstname.lasthname e.g. sally.harris



mailto:firstname.lastname@education.nsw.gov.au

12l Page

Now you will see this screen

NSW DoE

Log in with your DoE account

| Enter your user ID |

Example- Jane citizen]

| Enter your password |

Have trouble logging in?

Help for DOE/TAFE staff

Help for TAFE students

Please note when you see this Log in Screen you do not need @detnsw

You should now see your name in the top right corner

OneNote

X

Kharitos, Kahina

Mad B g A ¥ vikE

ToDo Find Email Launch Pinto Custom Download Edit New Settings
Tag Tags Page OneCalendar Desktop~ Styles~ Macros~ Macros~ Macro -
Email Tools Onetastic Macros A
Irechnology Todo Tunes = Search (Ctrl+E) ol
- (+) Add Page

5. Click on your name. You should see your school email address.

If you DO NOT see your name/email please repeat the steps.

If it still does not work - Let your teacher know at the next break!
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Microsoft Office 365

ACTIVITY: OneDrive Cloud Storage

1. Go to the Student Portal and locate Learning and Microsoft Office 365

Learning

I| Microsoft Office 365
ABC Learn Unine
Adobe DEC software download
G Suite (Google Apps for Education)
HSC Online
Microsoft Visual Studio Pro for BYOD

This page will come up

H B a7 ki
Good afternoon

Install Office

- 00 @ & © @ @& © & &
OnelDrive Word Execel PewverPoint OneNote SharePaint Teams Lles Sweary Forms

2. Click OneDrive

3. Open this link in your web browser http://bit.ly/2pB63R0

OneDrive for Business

Quick Reference Card

4. Download the document and
save it to your DESKTOP



http://bit.ly/2pB63R0
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ACTIVITY: How to share documents and add files to your OneDrive.

Have a look at the OneDrive PDF - You will find lots of useful information on this doc!

Option 1

1. Open OneDrive
2. Click on Upload
3. Select file from your computer

OneDrive

Files

mll Motebooks

Explore all your apps —

Option 2
1. Open OneDrive L : ——
2. Open your File Explorer STy Ty
3. Drag the OnebDirive file you L & -
downloaded across to the L AT K
OneDrive screen =z &
= 5
¢ OneNote Navigation
ACTIVITY: Using OneNote Online and Desktop
1. Click to open OneNote
H o & 7?7 K
Good afternoon P search
Apps Install Office
a §F & ¥ B P @ T &
OneDrive Werd Excel PowerPoim.\ OnaNote .»hare?‘oint Teams Nofjtj;nk Sway Forms
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2. Click on ‘Shared with me’ — you will see all your subject class books with your teachers’

names.
[ bhook
a Drigg T I b
=] ahina § Wo
a EALD OH
a and KK ?
a F rad
g al

3. Select a notebook to open it.
It will load and you will see this screen.

PatEbadk. wiek derild 3
2 Content Library - a resd-on
3 Coaboration Space

Welcome to the OneNote Class Noteboo

Sruclent Notebooks — & prvate notebook thared Detwesn e teacher snd asch indeadus

4. Once the page opens: Click Edit in Microsoft OneNote

IMPORTANT: Microsoft
OneNote Security Notice

e Click Yes
The page will slowly open.
lf OneNote says it is not
responding, do not worry, it is
just working on the task.

@ Microsoft Office has identified a potential security concern.

This location may be unsafe.

onenote:https://schoolsnsw- ~
my.sharepaint.com/personal/jacquiline_lyden1 v

Hyperlinks can be harmful to your computer and data. To protect
your computer, click only those hyperlinks from trusted sources,

Do you want to continue?

Yes Mo

Students Note: Some notebooks will take longer than others to load.
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% Digital Learning Tools

DEMO: Office Lens

Portable scanner, Camera and reader

Office Lens Demo: https://www.youtube.com/watch?v=UvvPxwyu3tE

Activity: Using Office Lens

1. Discuss how you could use Office Lens for learning in the classroom.

2. Type up the different ways that Office Lens could make learning easier for students.

NB: Office Lens is not an essential tool at OHS, however, if you have a phone/tablet,

it would be a good idea to download the free app.
G Snipping Tool An inbuilt Windows 10 tool that allows you to capture,

save and share screen and object images.

ACTIVITY: Using the snipping tool

1. Open the Search Windows on your laptop. Type ‘Snipping Tool’ into the

search bar.

2. Right click on Snipping Tool and select the ‘Pin to Taskbar’ option. The tool is now
available on your Taskbar anytime you need it.



https://www.youtube.com/watch?v=UvvPxwyu3tE
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3. Open a new tab in your internet browser and search for your favourite

sporting/actor/movie team.

4. Select the ‘Images’ option underneath the search box.

5. Select the “‘Snipping Tool’ from your taskbar. It will look like this on your

screen.

% snippingTool - o HEM

& New ~ |X| Cancel Options

Select a snip type from the menu (7]
or click the New button.

6. Select the ‘New’ button and snip an image of your choice from the

browser.

7. Open your OneNote Note book and create a new page.

8. Paste the Image just snipped - (Right Click Paste or Control V on the keyboard).

Snipping Tool Features

Check out the different ways that you can use the Snipping Tool.

Crege naw Send snip Lise the pen
sereanshot via email or annclanons

Sdew g 5 JJ'\LQ’“'J

Erazer

Save the Copy Use the
screenshot highghies

Take some time to get to know this excellent tool!
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Microsoft Edge

+ ACTIVITY: Using the Microsoft Edge features

Stream 4K & take notes on web pages

Microsoft Edge is the new browser built for Windows
10. Edge is faster, safer & gives you longer battery life.

1. Use the search bar to find

‘Microsoft Edge’

Microsoft Edge

2. Pin it to your ‘Taskbar’

Imation Lo Security

3. Open Microsoft Edge

4. Type this address in your browser

https://www.coolaustralia.org/

I Cool Australia - Learn B % 4

= -3 O ﬁ | E] coolaustralia.org
a3

Q¢ lrké’«* Learn for life

EDUCATORS

9 coolaustralia.org

STUDENTS AB

5. Select the ‘Students’Button

6. Select Digital Library



https://www.coolaustralia.org/

19l Page

7. Select Years 7 & 8 and
pick a topic of your Choose your topic

choice.

Ocean Conservation “Rrefic'® Antarcti Biadiversity

Activity: Using Edge to annotate

Ocean Conservation-C X+ - *
< — O m 2 coolaustralia.org/ca_topic/ocean-conservation o = ¥Z O

‘ w Learn tor lite

EDUCATORS- STUDENTS- ABOUT US  PROFESSIONAL DEVELOPMENT

Topic: Ocean Conservation Year 586~
Videos  Pictures  Factsheets f 1R in I8

Blue is a feature documentary film charting the drastic decline in the health of our oceans. With more than half of all
marine life lost and the expansion of the industrialization of the seas, the film sets out the challenges we are facing
. and the opportunities for positive change. Blue changes the way we think about our liquid world and inspires the
UL BIUEHER (AL audience to action. Along with the film is an ambitious global campaign to create advocacy and behaviour change
through the #oceanguardian movement. To watch the film and become an ocean guardian, see the website https://bluethefilm.org/.

1. Find the editing tool on the top

right hand side of the page.

2. Select the penimage

Your screen will now be in annotation mode

B & | m

REGISTER LOGIN

OE®EE
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3. Use the pens and highlighters

to annotate the page.

4. Save the page - follow the

instructions on the page.

Intellectual Property

Digital Citizenship

What is copyright?

@080

Copyright is a legal right created by the
law of a country that grants the creator of
an original work exclusive rights for its use

and distribution.

Why should | care?

Attributing your sources is important, it is also a
legal requirement.

What are some ways people
breach copyright?

Baby Ya-Ya

http://bit.ly/babyyaya

#Game On

http://bit.ly/gameon2018

| can be a more
responsible digital

citizenship by...

Cyber Security

Photo Fall

http://bit.ly/Photofail

Once you post it, you lose

it!

http://bit.ly/loseit2018



http://bit.ly/babyyaya
http://bit.ly/gameon2018
http://bit.ly/Photofail
http://bit.ly/loseit2018
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Everyone knows Sarah http://bit.ly/Sarahpic
1.

List 4 dangers of 2.

sharing 3.

information 4.

online

| can be a more
responsible digital

citizenship by...

Digital Citizenship Quiz
Your teacher will now show you a link to follow to complete the quiz.



http://bit.ly/Sarahpic
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ACTIVITY: Creating a strong password

Choosing strong passwords will help you to protect your personal information and your

online reputation.

5 Password Tips

v" Only your parents should know your password.

v' Do not tell your friends your password.

v' Do not use passwords that are easy to guess.

v' Create passwords with at least eight
characters by combining letters, numbers,and
keyboard symbols.

v' Change your password regularly.

Create your new password
You will now practice making up different passwordmeter.com

passwords and testing them out using this link

You can now change your password!

1. Enter the password
you are currently
using.

You can change your password at any time to something
different. Click the Help button to get tips on choosing a
new password.,

| Your password

)
aur current passvvord 2. Enter your new
| Your new password password. It must be at
o New ' : least four characters.

Click here to set or
change your secret
questions.

New password (again
ﬁ 3. Repeat your password, I
Set your secret questions

Close GK

6. Click the Close button 5. You will get a message saying, “Your g
10 retum to the portal. password has been changed successfully”.
T—
iy L

=/ \

4 - you cannot type it as “britney8” with a small 'b".

3 i [ A A
REMEMBER - you must type a password exactly the same way every time you log in. For example, if you =L " \
choose “Britney8” as your password, with a capital ‘B’ at the start, you must always type it in the same way ‘ "g "\. A .f'!'.

Don't tell anyona in your class what your password is. If you do, they could log in under your name and ﬁ | Education &
read your emails. NSW | Communities



http://www.passwordmeter.com/
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+STUDENT SURVEY

https.//www.surveymonkey.com/r/BYODD2019

If you type the address correctly, you should see the above image. Please start the
survey once ready.
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