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Preliminary Certificate

Non-Completion of Course Determination

Student Appeal Form

This form should be completed only if the student feels that he/she has met the ESA’ course completion
requirements as detailed in the Principal’s Determination Form, and is requesting a school review of the
decision to issue the determination(s) of non-completion of course requirements.

If submitting an appeal, this form is to be completed and signed by the student and the parent/guardian
(if student is under 18 years of age) and submitted to the Principal by

(Principal to insert date)

Student Name:
Student Number:
School Name:

Student’s Home Address:

In lodging an appeal, you are asking the Principal to reconsider his/her decision to give you a determination
of non-completion of course requirements in a course. The Principal, in consultation with your class teacher
or the Head Teacher of the course, will review your performance in the course and give consideration to
your statement in support of your appeal. The Principal will decide whether there is sufficient evidence to
change the original determination.

| wish to have the Principal reconsider his/her decision to issue me a determination of non- completion of
course requirements in the following course(s):

Course Name (Please list Extension courses separately) Course Number




Preliminary Assessment Booklet 2020

Student Statement in Support of Appeal

You need to detail how you have completed all NESA course completion requirements. You should refer to
any warning letters you have been sent and provide details of tasks or assignments you may now have
completed.

If you are appealing in a number of courses you need to name and comment on each course separately.
Additional pages may be attached if you are appealing in more than three courses or if more space is
needed.

My appeal is based on the following grounds:

Course:

Course:

Course:

Your Principal will advise you of the outcome of the School Review of your appeal by the date specified in
the HSC and RoSA timetable of actions for schools. If the Principal declines your appeal you may ask to have
the matter reviewed by the ESA. Once the Principal notifies you of the outcome of the School Review of your
appeal, ask him/her about the process of having an unsuccessful appeal reconsidered by NESA.

Student’s Signature: Date:

Parent/Guardian’s Signature: Date:
(if student is under 18 years of age)
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